
Tahj M. Melendez
21 Lilac Street
East Hartford, CT. 06118
(860)380-7123
Tahjmelendez.860@gmail.com

OBJECTIVES

To obtain a job that will challenge me and allow me to use my education, skills and past experiences in a way that is mutually beneficial to both me and my employer and allow for future growth and advancement.


PROFESSIONAL QUALIFICATIONS

Ability to work in a fast-paced environment and multitask effectively.
Excellent oral and written communication skills
Strong team player with great attention to detail and accuracy


WORK EXPERIENCE

 
Four. Season Traffic Control		Southington, CT	   2022 - 2024
Flagger

 Direct vehicles around construction site
Communicate with the team by using electronic devices.
Set up barricades and traffic cones around construction sites.
Assist the construction crew in the removal of rubble, debris and hazardous materials.
Keep record of any motorists who neglect traffic signs.


NAEP 			                  	Suffield, CT                               2015 - 2022 
Maintenance Worker

   Perform cleaning activities such as dusting, mopping and sweeping.
Perform minor repairs throughout the property.
Maintain, clean, and service equipment.
Check safety systems.

Hertz/Dollar Rent a Car		Windsor Locks, CT		2021-2021
Vehicle Service Agent
 Prepped and cleaned vehicles.
Keep work area, tools, and equipment organized and in clean working condition.
Notify manager of any potential unsafe equipment, conditions and vehicle problems
Provide excellent customer service. 


UPS 				       Hartford, CT                                    2016 - 2017
Assembler

   Receive orders to be packaged.
 Ensure packages are sealed and loaded properly.
Label and load delivery trucks 
Provide excellent customer service skills.
Follow set and standard procedures.
  Able to work independently and within a team.
  Good organizational and multi-tasking skills

                          
BJ’s Wholesale Club     		 Berlin, CT		                  2016- 2017
Deli Clerk

   Cleaned and sanitized the work area.
  Provided responsive, exceptional service by responding to requests and             questions
Following all food safety and sanitation procedures 
Cooperating with others to ensure customer satisfaction.


EDUCATION & CERTIFICATION

East Hartford High School	           East Hartford, CT 	        2011-2015
   Diploma


REFERENCES UPON REQUEST

