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Career objective
To carve a niche for myself in an organization of repute where I can prove my abilities and talent with challenging work opportunities and thereby contribute towards organizational and personal growth through perseverance, creativity and team work.

Experience summary

· Overall 6 years of experience in export import industry.
· Experience in Advance license and EPCG license.
· Experience in both export and import shipments.
· Experience in Brand rate claimable work.
· Experience in Courier work.
Strengths
· Self-motivated and dedicated individual with an inner drive to succeed and accomplish goals

· Good communication and presentation skills

· Fast learner

· Conflict resolution

Work experience
· Worked at GIRIAS and PAI show room as executive from HDFC CDL loan department from March 2016 to September 2017 where I was involved in provide the loans to customer for home appliances.
· Worked at ATC Publishers as a assistant of logistics in charger where the task was to check inward and out ward of printed books and courier bookings from September 2017 to November 2019.
· Currently working at Brilliant Printers Private Limited as Assistant Manager of export and import shipments.
Roles and responsibilities

· Ability to identify problems and resolve to effective solution

· Careful analysis of all the confidential data 
Academic profile
	Qualification
	Institute/University
	Year of  passing

	BA (HEPS) 
	Maharani Lakshmi Ammani College, Bangalore University
	2008


Computer proficiency

· MS office
Seminars/Conferences

· Attended a ISO (International Organization for Standardization) awareness seminar.

· Participated in the training regarding 5S.
· Participated in the training regarding CTPAT (Customs Trade Partnership Against Terrorism).
Personal profile
      Name                          Suma N J

Date of birth               28 Nov 1987
Gender                        Female

Marital status              Married   

Languages known      English, Kannada
Declaration
I hereby declare that the abovementioned particulars are true to the best of my knowledge and belief.
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