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CAREER OBJECTIVE 
 
To build upon present skills and to seek a position that provides opportunities to keep abreast with the latest trends. Build up career with a leading company with scope for personal improvement while contributing to the success of the company. 
 
WORK EXPERIENCE 
 
         QATAR AIRWAYS, QATAR AVIATION SERVICES 
❖ Role:– Storekeeper                       Duration- 2019 September to Present 
Award Received: Excellent Award and Appreciation Letter from QAS SVP (October 2023) Jobs Responsibilities: 
 
· Receiving and checking off deliveries
· Passing documentation to Purchasing department
· Maintaining and regularly taking stock and reporting discrepancies
· Managing tool storage and calibration programs.
· Notifying shortfalls in stock to ensure they arrive in time for use
· Maintaining accurate records and implementing best practices in storage, handling, and calibration.
· Expertise to work in a fast-paced environment. With Excellent communication skills in English
· Responsible for receiving items, inspecting and delivering in car / Forklift & walking within airport on time.
· Oversee all distribution functions, including facilities and maintenance, safety, order processing, picking, packaging, shipping, returns and receiving
· Participated in and conduct a variety of meetings to coordinate distribution center activities, control processes, and to address problem areas.
· Coordinating with MOI police for dock checking and clearing daily received items on time. 
· Managing additional projects as assigned
· Coordinating and updating other departments incase item not received also upon availability. 
· Posting daily transfer orders and invoices. 
· Making sure all invoices are submitted to finance on time. 
· Sending daily pending items report to purchasing team to follow up with suppliers. 
· Ensure that good housekeeping and safe operating procedures and practices are followed throughout the facility
· Inspecting all Vehicles and equipment’s are functioning and well maintained before starting work. 
· Reporting supervisor in case of incident took place. 
· Providing appropriate training to new joiners. 
· Assisting supervisor in monthly inventory counting. 
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❖ Role–Technical Storekeeper            
Duration- 2017 October to 2019 August 
Jobs Responsibilities: 
· Conducting vehicles inspections. 
· Receiving spare parts. 
· GRN posting. 
· Handling discrepancies. 
· Controlling all paper works & filing all daily, weekly, monthly checklist, ➢ 	Conducting daily briefings for store and casual staff. 
· Preparing weekly engineering maintenance preventive report and implement accordingly 
 
[image: ]OPPO MOBILES             
❖ Role – Sales Executive                            Duration- 2016 February to 2017 July 
Jobs Responsibilities 
· Assisting guests regarding items in an informative and helpful way 
· Maintaining proper telephone etiquette at all times 
· Handling all cash & credit transactions 
· Preparing daily replenish amenities sheet and requisitions for store, ➢ 	Contributing my best in order to achieve sales targets. 
· Having full knowledge of computer applications. 
· In charge for all training activity in department for being certified departmental trainer. 
 
       
TECHNICAL KNOWLEDGE 
 
Microsoft Office, Photoshop, Accounting package, Micros, Opera, RSM, Symphony, Oracle, ERP , JAVA , OASYS Attendance etc. 
 
EDUCATIONAL QUALIFICATION 
 
· Polytechnic Mechanical engineering- 2017
Arunachal university, India 
 
· Diploma in Computer Application - 2015  
                GNITT, Hyderabad, India 
 
 
· High School Diploma - 2014  
                Javid Mission Higher Secondary, Hyderabad, India 
 
 
 
PERSONAL DETAILS 
	 
	

	D.O.B 
	            :     16-08-1997 

	Nationality 
	            :      Indian 

	Marital status 
	            :      Married 


AVOP Validity                 :     06-03-2025 
Airport Driving License:      06-03-2025 
India Driving License     :    15-11-2035 
Languages Abilities       :     English, Hindi, Telegu, Urdu 
 
DECLARATION 
 
I hereby declare that the above given statements are true to the best of my knowledge and belief 
 
MUZAMMIL SYED 
image0.jpg
QATARZE




image4.jpg
BA JA D




image5.jpg
oPrPo>o

SMARTPHONE




image1.jpg




image2.jpeg




image3.jpg
QATARZE




